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CERTIFICATE OF ELIGIBILITY 
•	 Potential mid to long term residents in Japan, those people who will be staying in Japan for 

more than 90 days, will need to obtain a Certificate of Eligibility for their visa application.  
•	 A certificate of Eligibility is issued as proof that foreign nationals entering Japan will engage in 

the activities outlined under a residence status.
•	 The Certificate of Eligibility takes between 1-3 months to process following submission to the 

Immigration Services Agency of Japan. 
•	 After applicants receive the Certificate of Eligibility they may apply for a visa, which should then 

be processed and issued within 5 business days.  
•	 A Certificate of Eligibility is valid for 3 months. 

Procedures
1.	 Complete the Application for Certificate of Eligibility For applicant parts that corresponds with 

your desired residence status. Juntendo University International Center (JUIC) will complete the 
For organization part of the application.  
•	 Complete list (Japanese)

•	 “Student” (Excel ), Example
•	 “Artist / Cultural Activities” (Excel ), Example
•	 “Professor / Instructor” (Excel ), Example
•	 Using Excel to fill in the application

2.	 Submit the following items to JUIC:
•	 Completed Application for Certificate of Eligibility For applicant parts as an Excel file.
•	 Passport Copy
•	 Personal Photo
•	 Document explaining how the applicant expects to defray their expenses, such as a bank ac-

count statement or scholarship certificate.  The document must be in either English or Japa-
nese.  

•	 JUIC may ask request additional documents depending on your application.  
3.	 JUIC will submit the application to the Immigration Services Agency of Japan.   

•	 The Immigration Services Agency of Japan may request more documents for the Application 
for Certificate of Eligibility.

4.	 After processing the Application for Certificate of Eligibility, the Immigration Services Agency of 
Japan will send the completed Certificate of Eligibility to JUIC. 

5.	 JUIC will email you about completing the Residency Track Procedures related to COVID-19. 
6.	 After completing the Residency Track procedures JUIC will mail you the Certificate of Eligibility 

along with the Residency Track Pledge. 
7.	 After you receive the Certificate of Eligibility and Residency Track Pledge you will be able to ap-

ply for a visa. 

https://www.juntendo.ac.jp/english/juic/visas.html
http://www.moj.go.jp/isa/applications/procedures/16-1-1.html
http://www.moj.go.jp/isa/content/930004045.xlsx
http://www.moj.go.jp/isa/content/930004036.xlsx
http://www.moj.go.jp/isa/content/930004028.xlsx
https://www.juntendo.ac.jp/english/juic/doc/visas_j.pdf
https://www.juntendo.ac.jp/english/juic/doc/visas_j.pdf
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CERTIFICATE OF ELIGIBILITY EXAMPLE
Residence Status: "Student"

For applicant, part 1

Link How to insert 
circles in Excel.

United States of America
TURNER                              ELIZABETH

Student Los Angles, California, USA
2-1-1, Hongo, Bunkyo-ku, Tokyo 113-8421 JAPAN
03-3813-3111 N/A
AB1234567

12 311995

1 172030

3 152022 Narita Airport
4 years

Japanese Embassy in the USA

1 152019 1 3020192

Brother

Photo
- Plain Background
- Photo taken within 

the last 3 months
- No hats 
- Clear and sharp

13. May change after 
purchasing your 
airplane ticket.  

12. Your expected 
date of arrival.  

17. If you have not 
visited Japan be-
fore circle "No".

16. Japanese Embas-
sy or Consulate 
where you will 
submit your visa 
application.

14. Length of your 
program in Jun-
tendo University.    

21. If you do not 
have any family 
members living in 
Japan circle "No".

John Turner 90/1/22 USA Japan University AB12345678CD

3. Write your full name 
as listed on your 
passport. 

9. Address and 
telephone of the 
campus where 
you will study.  
Cellphone number 
is not nessecary.  

Los Angles, California, USA

https://www.juntendo.ac.jp/english/juic/visas.html
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For applicant, part 2

Juntendo University

2-1-1 Hongo, Bunkyo-ku, Tokyo, 113-8421 Japan 03-3813-3111
18

Los Angles University 52020

100,000

LEAVE THIS SECTION BLANK

LEAVE THIS SECTION BLANK

27. Select all of the 
options that apply 
to you from (1) - 
(5)

(2) If you are not be-
ing supported by 
someone abroad 
leave this section 
blank.   

Mary Turner

50 Los Angles Drive, Los Angles, CA, 12345, USA

Doctor

100,000

5,000,000

22. (2) Address and 
telephone num-
ber of the campus 
where you will 
study. 

(123) 123-4567

(123) 123-4567

25. - 
26.

Leave these 
questions blank.  

(2) ① If you are sup-
ported by more 
than one person 
provide an addi-
tional document 
listing the details. 

https://www.juntendo.ac.jp/english/juic/visas.html
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For applicant, part 3

LEAVE THIS SECTION BLANK

28. Select the option 
that applies to 
you

LEAVE THIS SECTION BLANK

(4) If you will not 
receive a schol-
arship leave this 
section blank

29. - 
30.

Leave these 
questions blank.  

Sato Scholarship

https://www.juntendo.ac.jp/english/juic/visas.html
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CERTIFICATE OF ELIGIBILITY EXAMPLE
Residence Status “Cultural Activities”

For applicant, part 1

Link How to insert 
circles in Excel.

United States of America
TURNER                              ELIZABETH

Researcher Los Angles, California, USA
2-1-1, Hongo, Bunkyo-ku, Tokyo 113-8421 JAPAN
03-3813-3111 N/A
AB1234567

12 311988

1 172030

3 152022 Narita Airport
1 year

Japanese Embassy in the USA

1 152019 1 3020192

Brother

Photo
- Plain Background
- Photo taken within 

the last 3 months
- No hats 
- Clear and sharp

13. May change after 
purchasing your 
airplane ticket.  

12. Your expected 
date of arrival.  

17. If you have not 
visited Japan be-
fore circle "No".

16. Japanese Embas-
sy or Consulate 
where you will 
submit your visa 
application.

14. Length of your 
program in Jun-
tendo University.    

21. If you do not 
have any family 
members living in 
Japan circle "No".

John Turner 86/1/22 USA Japan University AB12345678CD

3. Write your full name 
as listed on your 
passport. 

9. Address and 
telephone of the 
campus where 
you will study.  
Cellphone number 
is not nessecary.  

Los Angles, California, USA

https://www.juntendo.ac.jp/english/juic/visas.html
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For applicant, part 2 

Research

Juntendo University
Department of Dermatology and 
Allergology

Susumu Sato, M.D., Ph.D.

2-1-1 Hongo, Bunkyo-ku, Tokyo, 113-8421 Japan 03-3813-3111

25. Select all of the 
options that apply 
to you from (1) - 
(2)

200,0005,000,000

24. List your academ-
ic and employ-
ment history.  

Los Angeles University, BA

Los Angeles University, MD

Los Angeles University, 
Residency

Los Angeles Hospital, 
Fellowship9 2005

23. (2) Select “Aca-
demic Activities” 
and list the aca-
demic activities 
you will complete

LEAVE THIS SECTION BLANK

Self 2022/3/15

23. (1) Leave this 
question blank.  

Los Angeles Hospital, 
Attending Physician 

 5 2009

8 2009 5 2013

7 2013 7 2016

9 2016 8 2019

9 2019 Present

22. (2) Address and 
telephone num-
ber of the campus 
where you will 
study. 

https://www.juntendo.ac.jp/english/juic/visas.html
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For applicant, part 3 

26. Leave this ques-
tion blank.  

LEAVE THIS SECTION BLANK

https://www.juntendo.ac.jp/english/juic/visas.html
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CERTIFICATE OF ELIGIBILITY EXAMPLE
Residence Status “Professor”

For applicant, part 1

Link How to insert 
circles in Excel.

United States of America
TURNER                              ELIZABETH

Researcher Los Angles, California, USA
2-1-1, Hongo, Bunkyo-ku, Tokyo 113-8421 JAPAN
03-3813-3111 N/A
AB1234567

12 311988

1 172030

3 152022 Narita Airport
1 year

Japanese Embassy in the USA

1 152019 1 3020192

Brother

Photo
- Plain Background
- Photo taken within 

the last 3 months
- No hats 
- Clear and sharp

13. May change after 
purchasing your 
airplane ticket.  

12. Your expected 
date of arrival.  

17. If you have not 
visited Japan be-
fore circle "No".

16. Japanese Embas-
sy or Consulate 
where you will 
submit your visa 
application.

14. Length of your 
program in Jun-
tendo University.    

21. If you do not 
have any family 
members living in 
Japan circle "No".

John Turner 86/1/22 USA Japan University AB12345678CD

3. Write your full name 
as listed on your 
passport. 

9. Address and 
telephone of the 
campus where 
you will study.  
Cellphone number 
is not nessecary.  

Los Angles, California, USA

https://www.juntendo.ac.jp/english/juic/visas.html
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For applicant, part 2 

Juntendo University
2-1-1, Hongo, Bunkyo-ku, Tokyo 113-8421 JAPAN 03-3813-3111

22. Campus where 
you are working.  

26. -
28.

Only if applica-
ble. 

Los Angeles University, 
Post Doc6 2018   

Los Angeles University 2018 5

LEAVE THIS SECTION BLANK

5

29. Leave this ques-
tion blank.  

Present

https://www.juntendo.ac.jp/english/juic/visas.html
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USING EXCEL  TO FILL IN THE APPLICATION 
DOCUMENTS

•	 International students and researchers who ask the International Center to help them complete 
the certificate of eligibility, extension of period of stay, or change of residence status procedures 
should submit the application forms to the International Center as excel files.  

•	 The application files have a number of questions that require yes or no answers.  
•	 Please complete the following procedures to indicate your response to a yes or no question on 

the application documents.  

Procedures
•	 Select the “Insert” tab in excel. 
•	 Select the “Shape” icon.  
•	 Select the circle icon.  

•	 Make a circle. 
•	 Select “No Outline” for “Shape Fill” and black for “Shape Outline”.  
•	 Adjust the size of the circle to indicate your response. 	

	
Sample

									       

https://www.juntendo.ac.jp/english/juic/visas.html

